“Work Safely Today’

THE PENNSYLVANIA RAILROAD

DISTRICT

REG!ON A.D. 8001 R-2

Crew No, TIME RETURN AND DELAY REPORT OF YARD ENGINE EMPLOYEES
Yard Location With Conductor: Report No. Data 195.
Length of T FIRST WENT FINALLY WENT THIS INFORMATION TO BE FILLED IN BY TIMEKEEPER
O;I{Jnet Reqlll:i‘fed ON DUTY OFF DUTY }_otal pom prea porm——
uty ime iles " raig nstructive Allowance
Previous to | to Report on Duty Actually Pay Distribution R‘I'\Zc'tor City TS;xState ime -
This Trip Df:j{y Place | Date | Time | Place | Date { Time Run . Act. Wkd. Total Earnings
Hrs. | Mins. Hrs. | Mins. Hun. T Code Code Code | Code % Hrs. | T] Code | Hrs. | Hun. § Code | Hrs. | Hun, | Occupation  EMPLOYEES NO. AND NAME
Engineman
M M M
Fireman
M M M
Lunch Period from M. to. M. Preparatory Time of Engineman. Mins. ‘Preparatory Time of Fireman Mins. »
) DETAILS OF SERVICE
T ENGINE DEPARTURE ARRIVAL 2Mites KIND OF SERVICE A Certify This Report s Correct:
No. S N uait!  cr Station or Time went | Time Train Station or Time Train | Time went CR?:: Y (See Instructions 4)
ED o ol 2ss Place From onDuty | Departed Place To Arrived | off Duty
ENGINEMAN
M
M M M {Occupationy
m M M M Reporting Time Correct:
M M M M
M M M M Title
M M M M Release Time Correct:
M M M M
) ) Claim is
Regulation SHOW ALL CLAIMS BELOW (lnstructions 9)__Date Submitted Date Recsived Approved Title




REMARKS:

DELAY REPORT

Duration of Delay
PLACE Time Time CAUSE OF DELAY
Began Ended :
M M
M M
M M
M M
M M
M M
M M
M M
M M
INSTRUCTIONS

1. This report shall be rendered for all engine crews in yard and switching service. Yard
enginemen and firemen shall use this form when reporting individually. The report shall be
rendered and signed by the engineer for the engine crew. If there is no engineer it shall be rendered
and signed by the ranking employee whose time is reported thereon. Reports shall be numbered
congecutively for each month beginning with number 1.

2. The report shall be dated as of the date on which the employee first goes on duty.
3. Wherever time is shown A. M. or P. M shall he given.

4. Report “Kind of Service” as follows: Yard Freight, Yard Passenger, Road Freight,
Road Passenger, Work Train, Wreck Train, Shop Shifting, Enginehouse Shifting, ete.

5. When movements are made over more than one Operating Division or Railroad, the
Junction point and the time passing the Junction must positively be shown under “Details of
Service.” All movements made beyond switching limits must be clearly shown under “Details of
Service” with the time leaving switching limits and the time returning to such switching limits.

6. Under “Remarks” shall be shown any irregularities of the hours of duty. If an em-
ployee is released from duty for any period between the time first going on duty and the time
finally relieved from duty, such fact must be shown under “Remarks,” giving the place at which
the release is given, the time at which it began, and the time at which it ended. Time off duty for
meals taken by yard crews shsll be shown in the space provided. If the whole or part of service is
deadheading the place at which the deadheading began and ended and the train on which the
employee deadheaded will be shown. Wheu a crew or employee is relieved before the completion
of & trip the name of the conductor or engineman of the crew relieving or the name of the employee
relieving will ba shown.

7. Delays to yard and switching erews whaose service is confined éntirely to yard limits
need not be shown.

8. In reporting delays the eause of each delay, the place at which it occurred, the time it
began and the time ended shall be given. Delays due to different causes shall be shown separately.

9. All time clairos and date submitted should be shown on face of report. Service for
which additionsl payment is claimed should be fully explained. Specific regulation on which
clnim is bigsed should be shown:



